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* Nothing you do in this presentation
will change ANY data.

* Experiment and see what works
best for you.
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Result Count: 412

Type Name

Aaron Strain

Click on Reports I
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Adam Ricc

Be
.
@
=]




e
LE Gmwch ONe Association Edition

| Show only...

Result Count: b

Certification Individual Report Certification G
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Reports

Click



Type Member’s Name

":&' Gmwch One Association Edition

Back

Certification Indivj

Contact

Certification Enrollment Date

Mo Dates Selected ~

Additional Criteria / Filters
N

Display Options

Fields to Display
T T T = : P ——
Certification Category, Certification Code, Certification Status, Certification
Exam Score, Contact Name, Default Email, Default Phone ~




Additional Criteria / Filters
+

Display Options
Fields to Display

v Select All || x Select Nwz

Certification Type Name ~

cation Status, Certification Type Name,
Reset It Email, Default Phone ~
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% Completed

Certification Cateqory

Select NONE




Fields to Display

Type Name, Completion Status -
v Select All || x Select None ~ Reset | |

o

Certification Component Code
Certification Component Name J

Certification Component Type

Certification Status <=

: Then choose these three

Certification Type Name J
Completion Date
Completion Status J
Enrollment Date

Exam Pass / Fail



Back

Certification Individual Report

Contact
Aaron Strain

Certification Enrollment Date
No Dates Selected ~

Additional Criteria / Filters

+
Certification Type Name ~
Display Options
Fields to Display
Type Name, Completion Status ~
J Select All | x Select None o Reset

Certification Component Code

From the drop down box select
Export Summary as Excel

Organization

Membership Type
- Select a Membership Type -

Contains v 1001

Summarize By

e
e

Show Only Active Certifications

Membership Start Date
v No Dates Selected ~
X
Display Mode
v X Detail

Add Summarize By

® Run Report  ~

Export as PDF
Export as Excel
Export Summary as Excel

Export Summary as POF

Email Report
Add to List
MailMerge

Save As New Report...

Remove as Favorite
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il Certification Indivi....xlsx

H 0 Type here to search

At the bottom left of the screen click
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File Home Insert Page Layout Formulas Data Review View Developer Help B2 Tell me what you want to do
@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
Al 7 J= || Certification Type Name
A B | C | D | E | F | G | H | | |
1 |Certification Type Mame lCe rtification Component Name Completion Status
2 |1001: Live Fire Prerequisite FF 01-1.01 Completed
3 |1001: Live Fire Prerequisite FF 01-1.02 Completed
4 1001: Live Fire Prerequisite FF 01-1.03 Completed
5 1001: Live Fire Prerequisite FF 01-1.04 Completed
6 |1001: Live Fire Prerequisite FF 01-1.05 Completed
7 |1001: Live Fire Prerequisite FF 01-1.06 Completed
& 1001: Live Fire Prerequisite FF 01-1.07 Completed
9 11001 live Fire Prerenuisite FF 01-1.0R Comnpleted

Click on Enable Editing
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Insert Table then also check “my table has headers”

File Home Insert Page Layout Formulas Data Regew View Developer Help 2 Tell me what you wa
[ E[=] Eaa ; = N I3 SYpartArt + : |
0 17 i, EQ E'@ l__\|/ ) - H Get Add-ins ] .

votTable Recommended Table Pictures Online - Bing People

My Add- -
PivotTables Pictures '5:] o e aps Graph =
Tables Ilustrations Add-ins
1 E 5= || Certification Type Name
A B . C b | E | F G
Certification Type Name lCertificaticm Component Mame Completion Status

|| 1001: Live Fire Prerequisite FF01-1.01 Completed

|| 1001: Live Fire Prerequisite FF 01-1.02 Completed

|| 1001: Live Fire Prerequisite FF 01-1.03 Completed

|1001: Live Fire Prerequisite  FF 01-1.04 Completed Create Table ? X

|| 1001: Live Fire Prerequisite FF 01-1.05 Completed here is the data for your fable?

|| 1001: Live Fire Prerequisite FF 01-1.06 Completed —SAST:SCREIE +
1001: Live Fire Prerequisite FF 01-1.07 Completed . .

a g g

1001: Live Fire Prerequisite  FF 01-1.08 Completed beiiMy table has headers:

I|1001: Live Fire Prerequisite FF 01-1.10 Completed

7 i |

|1001: Live Fire Prerequisite  FF 01-1.11 Completed anee

|| 1001: Live Fire Prerequisite FF 01-1.12 Completed
1001:

Live Fire Prerequisite

FF 01-1.13

Completed



Use the arrow and select “Not Completed”

Certification Type Name [ - |




Then from this drop down arrow select FF |

Al - R I
A
il [Certification Type Mame [ - |
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il Certification Type Name
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:
1001:

228
229,

361
362
354
418
419
420
421
422
423
424
427
429
430
431
432
433
434
435
436
437
438
439
440
a1
442
443

1001:

FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion
FF I Training Completion

FF 08-1.04B
FF 08-1.05
FF 09-1.01
FF 05-1.02
FF 09-1.03
FF 0S-1.04
FF 14-1.01
FF 14-1.02
FF 15-1.04
FF 17-1.03
FF 17-1.04
FF 17-1.05
FF 17-1.06
FF 17-1.07
FF 17-1.08
FF 18-1.01
FF 18-1.02C
FF 18-1.02E
FF 18-1.03
FF 18-1.044
FF 18-1.04B
FF 18-1.04C
FF 18-1.04D
FF 18-1.04E
FF 18-1.04F
FF 18-1.04G
FF 18-1.04H
FF 18-1.041
FF 18-1.05
FF 18-1.06
FF 18-1.07
FF 18-1.08
FF 18-1.09

Certification Component hlamen Completion Status

Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed
Mot Completed



1001: Live Fire Prerequisite FF 21-1.04B Not Completed
1001: Live Fire Prerequisi FF 21-1.04C Not

1001: Live Fire Prereq FF 21-1.05 Not

1001: Live Fire Prereq FF 21-1.06 Not

1001: Live Fire Prereq FF 22-1.01A Not

1001: Live Fire Prerequisi FF 22-1.01B Not

1001: Live Fire Prereq FF 22-1.01C Not

1001: Live Fire Prereq FF 22-1.01D Not

1001: Live Fire Prereqg e FF 22-1.02 Not

1001: Live Fire Prerequisite 2 : Mot Completed
1001: Live Fire Prereq = 2 3B Mot Completed
1001: Live Fire Prereq Mot Completed
1001: Live Fire Prereq =} 22 Mot Completed
1001: Live Fire Prerequisite 22-1.04 Not C

1001: Live Fire Prereq e : aC Not D
1001: Live Fire Prereq FF 22-1.05A Not () E X O rt to E XC e I
1001: Live Fire Prereq e FF 22-1.05B Not p
1001: Live Fire Prereq e FF 22-1.05C Not

1001: Live Fire Prereq e FF 22-1.05D Not

1001: Live Fire Prereq FF 22-1.05E Not

1001: Live Fire Prereqg FF 22-1.06 Not

1001: Live Fire Prereq FF 22-1.07 Not

1001: FF Il Training C i FF 22-11.01A Mot Completed e
1001: FF Il Training C i FF 22-11.01B Mot Completed ® | IS I I Iel I I e r a S

1001: FF 1l Training C FF 22-11.01C Not

1001: FF 1l Training oleti FF 22-11.02 Mot 0 ° °

1001: FF Il Training C i FF 22-11.03A Not O b e Ct I Ve S O u t Of 6 2 4 fo r

1001: FF 1l Training Com i FF 22-11.0: Not J

1001: FF Il Training C FF 22-11. Not 0 i

1001: FF Il Training i FF 22-11.03D Not

1001: FF 1l Training Com i FF 22-11.03E Mot F F | & I I NOT a CCO m p I I S h e d
1001: FF Il Training Completi FF 22-11.03F Not D -

1001: FF 1l Training i FF 22-11.03 Not

1001: FF Il Training C i FF 22-11.03H Mot Completed
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